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CARD DESIGN

Before you start:

Think about how you want your card to look — try sketching a design on
paper.

When you open the design package, three windows appear:
The main card design template.

A Toolbox.
The ‘Hidden Fields’ Box.

The main card design template:

| positiviD Card Design Professional ¥2.60.033 - Sample Care 2007 cal
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08452268596 | = L — (fixed text)
Sample Care Ltd«

ositiviD dentity Systerns Ltd
Unit D, 36a Drift Road,
\ Clanfield, Yaterlooville, Hampshire PO& 0JL

- il

S AN

Front/Back Toggle Help Clear Card Manage Cards Load Save  Exit

\

The design template has eight control buttons:

Front / Back Toggle
Help

Clear Card

Manage Cards
Load a design
Save a design

Exit
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Hidden Fields

tDate

Using the Toolbox to build your card:

By selecting objects in the toolbox you are able to
add features to your card. The selectable items
are Photos, User Fields, Text Labels, Graphics,
Barcodes, Mag-Stripes, Serial Numbers and
shapes. positivID Professional also allows
Automatic Expiry Date calculation, Digital
Signatures, Smart Chip encoding, and Thumb
Prints.

Select a tool from the toolbox (note that the arrow
in the top left hand box turns to black). By moving
the mouse over the design window you can now
place the object on the template (Click and Drag to
size required).

Each object you place on the card template has
properties that can be altered such as: Text Font,
colour, justification, size etc. The properties of an
object can be reached at any time by double
clicking on the item.

Hidden User Fields

The Hidden fields box shows the user fields that
you have specified as being invisible. The
properties of hidden items can still be accessed by
double clicking their title, and they can be brought
back onto the card if required.

Card Management

Card Management

Selecting this button displays the Card
Management dialogue box, which gives
you a further five options:
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REL2
REL3

Delete a Card: Will completely delete a
card design and any photos / data
associated with it — use this button with
caution!

Import a Card: When positivID is loaded
initially, it will only ‘know’ about the default
card design. You can use this button to tell
the program where other card designs are
stored, for example when you have
downloaded a dummy card design from the
positiviD website, or when you are
restoring a back-up.

Optimize a Card: This button will remove
any blank spaces from your card database,
which will make it more efficient and free up
space on your computer system. Blank
spaces are left when people are deleted
from databases.

Copy Records: This handy feature allows
you to copy individual records from one
card design to another. It will compare
user fields and copy across any matching
details (including any photos!)

Merge Databases: Similar to the Copy
Records button, the Merge Databases
button copies records from one card design
to another. The difference is that when you
use merge, all records and photos are
copied.
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CARD PRODUCTION

Before you start:
Set up your card printer:

Check the printer settings
Check the ribbon —is it the right type?
Load cards into the hopper

Run positiviD

You will initially be asked the source of your images (eg; Load
from file, Twain Capture, Specific Camera), select the
appropriate option — don’t worry, this can be changed later!

On loading, positivID will automatically take you to the
Production Screen. This will give you all the tools you need to
make cards.

Note: positiviD will automatically open
the last Card Design that was used — if
you want to work on a different card
you have to select that card under the S
options menu. .

Card Production — Basic Operation

Three steps:

1. Capture image /

2. Enter text

3. Save and Print

The four other buttons take you to positiviD’s advanced features.
Advanced Features:

OPTIONS / II EDIT PHOTO
SETTINGS i

MENU

ACTIVATE Wi
SMART IMPORT & # EXIT PROGRAM

(Only available on certain
versions of positiviD)
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The positiviD Production Screen:

Photo. Double
click to edit.

Card Production
Buttons (See
Below)

The Production Screen’s buttons can be split into three main groups:

1. Capture Imaae

= Sample Care 2007 cal - positiviD v2.60.034

Edit Photo Utiities Help

Search Button
Enter text into a user
field and search for the
first record. You can
then page through

Senal #
Date®
Name
lssue

Job

phata 1

Ready

,W Search for first J
[13Nov 2007
Fm\lp Example
|1 3 Nov 2007
|Care Assistant

CAP MUM

W

Mon, November 03, 2008 |10:59 AM

matching records using
the >> button.

N User Fields.

Enter details here.

Advanced

Feature Buttons
(See Above)

3 Aa

2. Enter Text

L |

3. Save and

Print

you to

Note: This button takes

management screen.

the database

27

.

I

Directly
controls
specialist
remote
cameras.

Changes
screens to
the Database

Saves the
current card.

(Load Card)
Screen.

Clears the
data entry

screen for the
next record.

Control Twain Enter Text
Cameras / (Puts the
Webcams or cursor in the
Download top User
Pictures from PC Field).

Prints the
current card.
A preview will
be displayed
(if selected)

B3 |
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DATABASE MANAGEMENT

positiviD Professionals powerful database management tools are accessed
from one screen:

» Chem Bl File - positiviD v2.00.695

Edit Uklities Help
Search
Search in Age Li far | Search | g'"DmpIay all
Serial i Date+ l Stare | SBH|AC181 Address 1 | address 2 | address 3 | Post Code | Phaone | Ermnerg + |
00000800 {28 Sept 2001 THE COSMETICS COMPANY STORE F B 41 Moor Pond Cloge | Bicester k26 BG4 07330 827 167
00000201 (01 Oct 2001  BEMWETTON F A 205t Michael: Cloge | Fringford Bicester Ox27 80w 01869 278333
00000802 (01 Oct 2001 "wWHISTLES F D ParkFam Raouzham Bicester 025 40Y 01863 340 205
00000803 (01 Oct 2001 | CERRUTI 1881 FEMME F B |7aspenClose Bicester 026 30
00000804 (01 Oct 2001 | CLARKS F |C |41 Heather Road Bicester 026 3¥1) 01869 244 857
00000805 (01 Oct 2001 EPISODE F A 1'Wye Close Bicester 26 2ML 01863 600 BE3
00000806 {01 Oct 2001 | POLO RALPH LAUREN M A |4 Fallowfield Court Bicester 026 60J 01869 322 122
00000807 {01 Oct 2001 | TIMBERLAND M & 53 Blenheim Drive Bicester Ok26 2MF 01863 600 127
00000208 {01 Oct 2001 | CALYIMN KLEIN M A |2 Shelley Cloze Bicester 026 2vZ 01869 240416
00000809 |01 Oct 2001 PAUL SMITH M B 1 5tone Fow Cottages Cheny Close Stratton Audley 0x27 934F 01869 278193
00000810 {01 Oct 2001 | CERRUTI HOMME M A 7 Falcon Mead Bicester 026 B<E 01869 250 840
00000811 {07 Oct 2001 WILLERDY & EOCH F D |32 Chuch Lane Dendleburny Bicester 25 2PN 01869 2460715
00000812 (01 Oct 2001 WaLUE RETAIL F D |BSThe Strest Crowmarsh “allingford Ox=10 BEF 01491 826085
00000813 (01 Oct 2001 MULBERRY F |C |79 Grangs Rd Badicote Banbury Ox16 94T 01295 255 610
00000814 (01 Oct 2001 | CLARKS F D 11 Dumas Cloze Bicester 026 2FT 01869 600 526
00000815 (01 Oct 2001 | CLARKS F A |7 Fam'Way Banbury Ox16 9TE 01295 251 095
00000816 (01 Oct 2001 | CLARKS F A 385t Michaels Way | Steeple Claydon Bucks MK18 200 01236 730 028
00000817 {03 0ct 2001 | POLO RALPH LAUREN F & [13RayRoad Bicester OxE 846G 01869 353 952
00000815 (03 0ct 2001 AMDREA MATTIA CARTS F |C |22 Hudson Street Bicester Ox26 2ER 01863 320 703
R4 match(z) =
L | »
= H= H= “h
Bl & | & |5 — =
Pl @
lReady HUIM [Fri, October 24, 2003 [12:52 PM

The screen will display all the user fields for each record that has been
entered onto the database, in the order that they appear on both the Simple
and Advanced input screens.

There is also a search facility that allows detailed analysis of the data.

The 12 selectable buttons at the bottom of the screen can be grouped into
four subsets to make things easier:

1. Individual Record Handling:

P % Delete Record(s)

/

@

Exam\ine Record(s) ﬁ 5
=

Print Record(s)
\ /

y 3

Edit Record(s)
/
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2. Database List Handling:

Print Listing

—

Import Excel
spreadsheet

/

Refine Listing to

&

m
=
]
]

=

il

il %
A

Reset Query
\

3. In and Out boxes:

Views badges waiting to be
sent to positiviD Bureau.

\

v

selected records

/

/

A

4. Misc Buttons:

positiviD Gallery
viewer & printer

\

v

Note:

In and Out boxes are only used

when the program is acting as part of a

Bureau

service, usually with positiviD

Workstation & positiviD Professional.

Screen.

/

y 3

The positiviD Gallery is a handy tool for reviewing the pictures stored on the
database. The pictures and brief details can also be printed out on A4 paper.
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Views badges received
from positiviD Bureau.

Return to Production



